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Mount Carmel College of Nursing 
 
Emergency Notification and Response Policy 
 
In the event of an emergency, contact the Police at 911 or MCW Security by dialing “3” from any phone 
located in Marian Hall or the Center for Learning and Education to initiate the emergency messaging system.  
 
Emergency Response Procedures  
 
Mount Carmel West Safety & Security (“MCW Security”), the Fairfield Medical Center (“FMC”) 
Police and the College President/Dean receive information from various offices and 
departments on campus. If MCW Security or one of these offices confirms that there is an 
immediate threat to the health or safety of some or all of the members of the campus 
community, MCW Security or FMC Police and the President/Dean of the College will determine 
the content of the message and either or both entities will use some or all of the methods 
described below to communicate to the campus community or appropriate segment of the 
campus community.  
 
The emergency messaging system may be initiated from on-campus and from remote locations. 
The College will, without delay and taking into account the safety of the community, determine 
the content of the emergency message and initiate the emergency messaging system, unless 
issuing a message will, in the judgment of the MCW Security, the Police or other responsible 
authorities, compromise efforts to assist a victim or to contain, respond to, or otherwise mitigate 
the emergency situation.  
 
For guidance on response to a variety of potential dangers, access Emergency Procedures: 
(http://catalog.mccn.edu/content.php?catoid=10&navoid=447#Emergency_Paging_Codes).  
 
Emergency Notification System—Notification of an Immediate 
Threat  
 
The College maintains multiple systems for alerting the College community about campus 
emergencies and will use some or all of those systems, depending on the circumstances. The 
College provides emergency notification services to the college community via cell phone text 
messages and email. These notices may also be posted to the college homepage and portal. 
MCCN Emergency Text Messaging System is available to all students, faculty, and staff. Their 
emails are automatically registered in the system.  
 
To receive the text message option of this service, Students must use a Mount Carmel 
College of Nursing computer to register for the Communications Alert System.  
 
Register at: http://mccnalert.mccn.int and follow the prompts. Be sure to do the self-test 
that is part of the self-registration process to confirm that registration has taken place.  
 
To access a tutorial on how to register, go here: 
http://catalog.mccn.edu/mime/media/10/146/Tutorial_Comm_Alert_Syst_2014.pdf 
 
Emergency messaging will primarily be used only for those situations that pose an immediate 
threat to the health or safety of students or employees on campus or for the closing of an entire 
campus or cancellation of classes (i.e., severe weather, chemical spills, fires, and crimes). 

http://catalog.mccn.edu/content.php?catoid=10&navoid=447%23Emergency_Paging_Codes
http://mccnalert.mccn.int/
http://catalog.mccn.edu/mime/media/10/146/Tutorial_Comm_Alert_Syst_2014.pdf


 
Emergency Notification and Response Policy 
Page 2 of 3 

Messages about criminal activity generally will not be sent using these systems unless it is 
decided there is an imminent threat of danger. In those cases where a crime has been reported 
and MCW Security and/or the Police determine that although there is no immediate threat the 
crime represents a serious or ongoing threat to the campus community, a Crime Alert will be 
issued, as described above. The victim's name and other personally identifying information 
will NOT be included in any Emergency Notification or Crime Alert.  
 
The emergency notification system is provided in addition to existing emergency notification 
procedures and does not replace or eliminate any other emergency notification system (e.g., fire 
alarms, tornado sirens).  
 
The College will generally provide follow-up information to the community as appropriate via the 
college's website portal and/or text message.  
 
Additional Communication  
 
In the event of a significant on-campus emergency or dangerous situation involving an 
immediate threat to the health or safety of students, faculty, or staff, the college will also post 
information on its homepage (http://www.mccn.edu). The college has access to an off-campus 
back-up server in the event the college’s computing services fail during an emergency.  
 
The Director of Marketing and Communications for the College is charged with notifying the 
media in the event of an emergency. Updated information will be posted to the college’s website 
and provided to the media.  
 
Emergency Response and Evacuation Procedures  
 
Evacuation Procedure (Code E-Vac): 
 
When a Code E is called, it is necessary to remove College faculty, staff, students and visitors 
from the College buildings, including resident apartments. 
 

• Evacuate persons in immediate danger. 
• The order to evacuate an area or the facility must come from the College President, 

Administrative representative or Safety and Security. The evacuation order will be 
announced overhead and/or via the Crisis Alert System. 

• Evacuation can be immediate, partial (from one area to another area) or total (removal 
of everyone from the building). 

• If an evacuation of the building is necessary, all occupants will gather in the parking 
area (east) directly across from the main College entrance unless instructed otherwise. 

 
The College has a representative on the Mount Carmel West hospital Safety Team which 
reviews and develops all safety and emergency plans.  The team meets annually to review 
safety plans throughout the Hospital. 
 
Emergency Drills, Testing and Evacuation Procedures  
 
Evacuation drills are coordinated by MCW Security at least annually and may be conducted in 
the form of a drill, tabletop, functional, or full scale exercise. These exercises may include not 
only College personnel, but also surrounding jurisdiction first responders and government 
agencies, as well as members of the MCW hospital community.  MCW Security documents a 

http://www.mccn.edu/
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description of each exercise as well as the date and time of the exercise and information about 
whether the test was announced or unannounced.  The College works closely with MCW 
Security to conduct exercise activities in accordance with Federal and State exercise guidelines. 
All campus wide exercises meet or exceed the minimum requirements set forth by the 
Homeland Security Exercise and Evaluation Program (HSEEP). HSEEP is the standard for 
which all drills and exercises should meet. HSEEP sets forth minimum requirements that include 
the assessment and evaluation of emergency plans, response capabilities, and evacuation 
procedures. HSEEP also requires follow-up to ensure proper follow-up and corrective action 
where  necessary. 
 
Testing of the Communication Alert System occurs quarterly. MCW Security provides fire 
training to students in residential facilities.  MCW Security provides fires drills and critiques to all 
residential facilities. First-year students also receive training regarding fire safety and building 
evacuation by the Directory of Student Life at the start of each academic year.  
 
The purpose of evacuation drills is to prepare building occupants for an organized evacuation in 
case of an emergency. The College uses training and drills to educate and train occupants on 
issues specific to their residence hall. During the drill, occupants 'practice' drill procedures and 
familiarize themselves with the location of exits and the sound of the fire alarm. In addition to 
educating the occupants of each building about the evacuation procedures during the drills, the 
process also provides the College an opportunity to test the operation of fire alarm system 
components.  
 
Annual Publication  
General information about the College's response and evacuation procedures is publicized each 
year as part of its Campus Safety Report, which is published as part of its compliance with the 
Clery Act. 


